[bookmark: During][image: ]How to Share the survey link during Zoom meetings, classes, and presentations

· Before you start your meeting, presentation or class, make sure you have the correct survey link on hand. It might be useful to add this to your facilitator packets and materials so it’s ready to go.
· [bookmark: _GoBack]Let your audience know at the beginning that you are going to ask them to fill out an anonymous survey at the end of the meeting.
· It is important that you share that link with your participants before the meeting is over. Please leave 5 minutes at the end to give them time to fill out the survey. 
· There are a few ways to do this:
1. Copy the link into the Zoom chat. (Best)
2. Email the link to the participants.
3. Display the QR code on your screen.
4. The best-case scenario would be to do both 1 and 3 during the event, before participants leave the session. 

· It is important that you tell the participants which NAMI Affiliate is holding the event. We will be sorting data by this piece of information, so it is important that the participants know with which NAMI Affiliate they participating with. 

· All surveys are optional and completely anonymous, but please emphasize that the information provided helps us offer more programs and more relevant programs to people like them. 

· Share the survey at the end of the last session of your class, not each session! Thank you!
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